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1 OBJIACTb IPUMEHEHUA

Cranmapt  mpemHasHaueH Il TPUMEHEHHS — JIMIAMH W OpraHW3allisIMH,
MOITOTABIUBAIOIIUMH U BBITYCKAIOIIMMH TIEPBUYHBIC ¥ BTOPUYHBIC TOKYMEHTHI, B TOM YHUCIIE B
MalmHOYHTaeMon popme.

Hacrosmuii crangapt ycTaHaBiuBaeT TpeOOBaHMS K COJNEPKAHUIO, TOCTPOCHHUIO U
obopmiieHn0 TekcTa pedeparta (MHGOpMaTUBHOTO pedepara) M aHHOTAIMU (MHIUKATUBHOTO
pedepara) Ha JOKYMEHTBI.

2 HOPMATHUBHBIE CCBIJIKH

B Hacrosimmem cranaapTe UCHOIb30BAHbI CCHUIKM HA CIEAYIOUINE CTaHIapThI:

I'OCT 7.0-84 CHUBU]. bubnumorpaduyeckas nesarenbHOCTb. OCHOBHBIE TEPMHUHBI |
ornpezeneHus

I'OCT 7.1-84 CUBU/I. bubnuorpadudeckoe onucanue qokymenta. Obume TpeboBaHus u
IpaBHJia COCTABIICHUS

I'OCT 7.4-95 CUBW/I. U3nanus. BeixoaHbie CBEICHHS

I'OCT 7.5-88 CUBU. Xypuanel, cOopHUKH, HWHGOPMAIMOHHBIC W3JaHHSA. DJIEMEHTHI
U37aTeIbCKOr0 0hopMiIeHus

I'OCT 7.19-85 CHUBUJl. KommyHukatuBHBIM (opmaT oOMeHa OubnamorpaduyecKuMu
JAHHBIMHM Ha MarHUTHOM jeHTe. CoepikaHue 3anmucu

I'OCT 7.23-80 CUBUJ W3manms urpopmammoHHble. OCHOBHBIE BHIBI, CTPYKTypa H
oopmienue

I'OCT 7.32-91 CHUBUA. Otuer o Hay4YHO-HCCIEAOBATEIBbCKON pabote. CTpyKTypa H
oopmienue

['OCT 7.51-84 CUBU . KapTouku ajist KaTaJloroB U kKaptoTek. O0mue TpedoBaHus

I'OCT 7.57-89 CUBU/A. U3nanus. M3parenbckue ¥ KHATOTOPTOBbIe Onbmuorpapuyeckue
ykazatenu. O0rmue TpeOoBaHus

I'OCT 7.59-90 CHUBUA. WanexcupoBanue aokymeHToB. OOmume TtpeOoBaHMS K
CHUCTeMAaTHU3alNH U MTPeIMETU3ALINN

IF'OCT 7.66-92 CHUBUA. WanexcupoBanue aokymeHToB. OOmume TtpeOoBaHHS K
KOOPJMHATHOMY MHEKCUPOBAHUIO
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I'OCT 8.417-81 I'CH. Enunnubl pU3nuecKuX BEIUIHH
3 OIIPEAEJIEHUA

B HacTosiieM cTanzapTe NPUMEHSIOT CIEAYIOINE TEPMUHBI U OIIPEIEIICHHUS:

3.1 Pedepar - kpaTkoe TOUYHOE W3JOKECHHE COJACPKAHUA JOKYMEHTA, BKJIIOUAIOIICE
OCHOBHBIC (DaKTHUECKUE CBEIEHUS U BBIBOABI, 0€3 JOMOJHUTENFHOW WHTEPHpPETAlMU WM
KPUTHYECKHUX 3aMe4YaHHi aBTopa pedepara.

3.2 AnHoTanus - KpaTkas XapakTEpUCTUKAa TOKYMEHTa C TOYKU 3pEHUS €ro Ha3Ha4deHMs,
cojepxaHusi, Busa, GopMbl U APYTHX OCOOCHHOCTEH.

3.3 Ceomnblii pedepar - pedepaT, COCTABICHHBIH Ha OCHOBE JBYX M 0oJie€ HCXOIHBIX
JIOKYMEHTOB.

4 OBIIME ITOJIOKEHUA

4.1 Pedepar u aHHOTAIUS BBITIOJIHSIOT ClIeayONe (yHKIINN:

- Jar0T BO3MOXXHOCTh YCTAaHOBUTH OCHOBHOE COJICp)KaHUE IOKYMEHTa, OMPEICIUTh €ro
PENEeBAaHTHOCTh U PEIINTH, CIEAYET JIn 00palaThcs K MOJIHOMY TEKCTY TOKYMEHTA;

- MPEeNOCTABIAIOT HH(DOPMALHUIO O [OKYMEHTE M YCTPaHSIOT HEOOXOTUMOCTh YTCHHUS
MOJIHOTO TEKCTa JOKYMEHTa B Clydae, €ClIM JOKYMEHT NpEJICTaBiseT [Uisl YuTaTens
BTOPOCTEIICHHBIN HHTEPEC;

- HCIONIb3YIOTCS B MH(OPMALIMOHHBIX, B TOM YHCJE aBTOMAaTHU3UPOBAHHBIX CHCTEMax JUIs
MOKCKA IOKYMEHTOB U MH(POPMAITUH.

4.2 Pedepar ucrnonp3yeTcs B Ka4ecTBE AJIEeMEHTa OnOIuorpaduueckoi 3amucu U 3JIEMEHTa
BbIXOAHBIX cBegaeHuit (mo TOCT 7.4, TOCT 7.19,OCT 7.23, TOCT 7.32, 'OCT 7.51).

4.3 AHHOTaIMs UCTIIOJIb3YeTCs B KaUeCTBE dJIeMEeHTa Oubanorpaduueckon 3amucH, dJIeMeHTa

BBIXOJIHBIX CBEJCHMH W 3JeMeHTa odopmieHus myOnukyemblx marepuanoB (mo [OCT 7.4,
I'OCT 7.5,TOCT 7.19,I'OCT 7.23, 'OCT 7.51, TOCT 7.57).

S PE®EPAT

5.1 Ctpykrypa pedepara

5.1.1 Pedepar BkITt0UaeT CISAYIONINE aCTIEKThI COACPIKAHUS UCXOAHOTO JIOKYMEHTA!

- IPEIMET, TEMY, IIelIb PabOThI;

- METO/1 WJIM METO/I0JIOTHIO MPOBEACHUS PaboThI;

- pe3ynbTaThl paboThI;

- 00J1aCTh MPUMEHEHUS Pe3yIbTaTOB;

- BBIBOJIBI;

- TOTIOJTHUTEIBHYIO HHPOPMALIHIO.

OnTtumanbHas TIOCTEIOBATEIBHOCTh ACIEKTOB COJIEP)KaHUs 3aBUCUT OT Ha3HAYCHUS
pedepara. Hampumep, 1isi motpedbutensi, 3aMHTEPECOBAHHOTO B IMOJIYYE€HUHM HOBBIX HAay4HBIX
3HaHW, Hanboyiee YJOOHBIM SIBIISICTCS M3JIOKCHHE PE3yIbTaTOB PAaOOTHI M BHIBOJIOB B Hayale
TekcTa pedepara.

5.1.2 Tlpenmer, Tema, 1elib pabOTHI YKAa3bIBAIOTCS B TOM CiIy4ae, €CIM OHH HE SICHBI U3
3aryiaBusl TIOKyMEHTA.

5.1.3 Merox winM METOIOJIOTHIO MPOBEACHUS pabOTHI 11eI1eco00pa3HO OMUCHIBATH B TOM
cllydae, €clid OHM OTJIMYAIOTCS HOBU3HOW WIJIM MPEICTaBISIOT MHTEPEC C TOUKHU 3PEHUs JaHHOU
pabotel. Illupoko wH3BEeCTHBIE METOABI TOJBKO Ha3bIBalOTCA. B pedeparax JOKYMEHTOB,
OTNMCHIBAIOIINX JKCIIEPUMEHTAIbHbIE Pa0OTHI, YKAa3bIBAIOT MUCTOUYHUKHU JAHHBIX M XapaKTep HX
00paboTKu.
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5.1.4 Pe3ynbTarel pabOTHl ONMUCHIBAIOT MPEAEIbHO TOYHO W MH(popmatuBHO. IlpuBoxasarcs
OCHOBHBIC TEOPETMYECKHE U JKCIEPUMEHTAIbHBIE pE3yNbTaThl, (PAKTUUYECKHE JaHHBIE,
OoOHapy>KEHHBIC B3aUMOCBSI3M U 3aKOHOMEpHOCTU. [Ipu 3TOM OTHaercs mpeanoyYTeHue HOBBIM
pe3yabTaTaM U JaHHBIM JIOJITOCPOYHOIO 3HAYEHUS, BaXKHBIM OTKPBITUSAM, BBIBOJAM, KOTOpBIE
ONPOBEPralOT CYIIECTBYIOIIME TEOPUH, a TaKKe MAHHBIM, KOTOpbIE I10 MHEHHUIO aBTOpPa
JOKYMEHTa HMEIOT IpakThyeckoe 3HaueHue. Cruenyer ykasaTb Ipelelibl TOYHOCTH H
HA/IKHOCTH JaHHBIX, a TaKXKE CTENEHb MX OOOCHOBAHHUA. Y TOUHSIOT, SIBIAIOTCS JIU LU(PPOBBIE
3HAYEHUs MEPBUYHBIMU WIM TPOU3BOJHBIMHU, PpE3YJbTaTOM OJHOTO HAOIIOAEHUS WU
MOBTOPHBIX UCIIBITAHHMA.

5.1.5 OGnacTe MpUMEHEHUS PE3YIHTATOB BAYKHO YKa3bIBATh ISl TATCHTHBIX JTOKYMEHTOB.

5.1.6 BbIBOOBI MOTYT CONPOBOXKIATHCS PEKOMEHIAIMSAMH, OLEHKAMH, MPEATIOKCHUIMU,
TUIIOTE3aMHM, ONTMCAHHBIMU B UCXOIHOM JIOKYMEHTE.

5.1.7 JlononuuTenpHas UHGOpMALUs BKIIOYAET JaHHbIC, HE CYLIECCTBEHHBIC UII OCHOBHON
LIEJIN UCCIIEI0BaHMs, HO HMMEIOIIME 3HAYeHUE BHE €ro OCHOBHOM Tembl. Kpome Toro, MoxHO
yKa3bplBaTh HA3BaHWE OPraHU3aLMH, B KOTOPOH BHINOJIHEHa paboTa, CBEACHHS 00 aBTOpe
HCXOJIHOTO JOKYMEHTA, CChIJIKM Ha paHee OMyOJMKOBaHHbIE JOKYMEHTHI U T.1. [Ipn Hanuuuu B
UCXO/HOM JOKYMEHTE CEpbE3HBIX OIINMOOK M MPOTHBOPEYUIl MOTYT JaBaThCS NPUMEYaHHS
aBTOpa pedepara u peaakTopa.

5.2 OcobenHocTH TeKcTa pedepara

5.2.1 Tekct pedepaTa HE NODKEH COACPIKATh WHTEPIPETAIMIO COJICpKaHUS JTOKYMEHTA,
KPUTUYECKHE 3aMEYaHMsI M TOUKY 3peHHs aBTOpa pedepara (Kpome MON0KECHUH, YKa3aHHBIX B
5.1.7), a Taxxe uHbOpMAITHIO, KOTOPOW HET B UCXOTHOM JOKYMEHTE.

5.2.2 Tekct pedepata AOKEH OTINYATHCS JJAKOHMYHOCTBIO, YETKOCTBIO, YOS TUTETbHOCTHIO
(bOpMYITUPOBOK, OTCYTCTBUEM BTOPOCTETICHHONW WH(OpPMAIIUH.

5.2.3 Tekctr pedepara HaumHaOT (pa3oil, B KOTOpoil chopmMyiIMpoBaHa IJIaBHAs TeMa
nokymeHTta. CBeAeHUs, cOJAepXKaluecss B 3arjaBud U OubOamorpaduyeckoM ONMUCAHUM, HE
JIOJDKHBI TIOBTOPSAThCSL B Tekcre pedepara. Crenyer uzberaTh JIMIIHUX BBOJHBIX (pa3
(HampuMep, «aBTOp CTAaTbU paccMaTpUBaeT...»). McTopuueckue crnpaBKH, €ClIM OHHM HE
COCTaBJIIIOT OCHOBHOE COZIEp)KaHUE JOKYMEHTa, OMHMCaHUE paHee OMyOJIMKOBAHHBIX paldoT M
00111e3BECTHBIC TIOJIOKEHHUS, B pedepare He TPUBOISATCSI.

524 B Tekcre pedepata crenyer yHoOTpeONATh CHHTAKCHYECKHE KOHCTPYKIIWH,
CBOWCTBEHHBIC S3bIKY HAyYHBIX M TEXHHYECKMX JIOKYMEHTOB, M30erarb  CIOXHBIX
IrpaMMaTHYeCKUX KOHCTPYKIHA.

5.2.5 B Ttekcre pedepaTta cieayeT NPUMEHSTh CTaHAAPTH30BAHHYIO TEpMHUHOJIOTHIO. B
pedepaTax 1o oOIIECTBEHHBIM HayKaM JIOIYCKAeTCs MCIOJIb30BaHHE TEPMUHOJIOTUU UCXOAHOTO
JOKYMEHTA.

Crnenyer u3beratbs ynorpeOsiaeHUs MajlopaclpOCTPaHEHHBIX TEPMUHOB MM Pa3bsCHATH MX
IIpY IEPBOM YIIOMHHAHUU B TEKCTE.

Heo6xomumo cobmroaaTh eAMHCTBO TEPMHUHOJIOTHH B Mpeienax pedepara.

5.2.6 B Tekcre pedepara cieayer MPUMEHSATh 3HAYMMBIE CJIOBA M3 TEKCTa HMCXOHOTO
JIOKYMEHTa JJ1s1 00eclieueHns1 aBTOMaTU3MPOBAHHOTO MTOMCKA.

5.2.7 CoxkpalieHus ¥ yCJIOBHbIE 0003HAaYeHUS, KPOME O0IIEyOTPEOUTENbHBIX B HAYUHBIX U
TEXHUYECKHUX TEKCTaX, IPUMEHSIOT B UCKITFOUUTENbHBIX CIy4asX WM JAK0T UX ONpPEeSeHHs IPU
HIEPBOM YIOTPEOJICHUH.

5.2.8 Enqununbl Gu3nUecKuxX BEIWYWH CIEAYyeT MPUBOAUTH B MEKIyHapoaHO# cucteme CU
no 'OCT 8.417. lonyckaeTcst MPUBOJUTH B KPYIJIBIX CKOOKAX PsIOM C BEIUYMHOH B CHCTEME
CH 3HaueHue BEITUYNHBI B CUCTEME €JMHMUIL, HCIIOJIb30BAaHHON B UCXOJHOM JIOKYMEHTE.

5.2.9 Nmena cobctBeHHBbIE ((haMMINK, HAUMEHOBAHMS OpraHU3alMid, M3IEIUA U Jp.)
IOPUBOAAT Ha S3bIKE IIEPBOMCTOYHHUKA. JlOmycKaeTcs TpaHCKpUNLUA (TpaHCIUTEpaLys)
COOCTBEHHBIX MMEH WJIM MEPEBOJ] UX Ha SA3bIK pedepara ¢ 100aBICHHEM B CKOOKAxX MpH MEPBOM
YIIOMHHAHUU COOCTBEHHOI'O MIMEHU B OPUTMHAIBHOM HAlKCaHHH.
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5.2.10 T'eorpaduueckue Ha3BaHHUA CJIEAYeT NPUBOAUTH B COOTBETCTBHUH C IIOCICAHUM
uzaHueM «Atiaca mupay. [Ipu oTCyTCTBUU NaHHOrO reorpaduueckoro Ha3BaHUs B «ATiace
MHpa» ero MpUBOJAT B TOH ke (popme, YTO U B UCXOAHOM JIOKYMEHTE.

5.2.11 Tabmutel, GOpMYJIIbI, YEPTEKHU, PUCYHKH, CXEMBI, JUATPAMMBbI BKIIOUAIOTCS TOJIBKO B
cillyuae HEOOXOIMMOCTH, €CIM OHH pAacKpBIBAlOT OCHOBHOE COJEp)KaHHE JOKYMEHTa U
MO3BOJISIIOT COKPATUTh 00beM pedepara.

®opmyIibl, TPUBOJUMBIE HEOAHOKPATHO, MOTYT MMETh MOPSIKOBYIO HYMEpAaLHUIo, TMpUYeM
Hymeparnus Gopmys B pedepare MOKET He COBNAZaTh C HyMepanue GopmMysr B OpuruHaie.

5.2.12 ObweMm TekcTa pedepara OmpeAenseTcs COAepKaHWEeM JTOKYMEHTa (KOJIMYECTBOM
CBEICHM, UX HAYYHON LIEHHOCTHIO W/WIIM MPAKTUUECKUM 3HAUEHHEM), a TAK)KE JOCTYITHOCTBIO U
SI3BIKOM pedepupyeMoro J0KyMeHTa.

Pexomenayemslii cpenamii 00beM TekcTa pedepaTta 850 medyaTHBIX 3HAKOB.

B wuHbOpManMOHHBIX U3JaHMAX 1O OOINECTBEHHBIM HaykaM oO0BeM pedepata He
periaMeHTHpyeTCsl.

B skcmpecc-uHpopmanuu - omyckaercss MyOnMKamMs —pacIIMpeHHBIX  pedepatoB B
cootBercTBum ¢ [OCT 7.23.

5.3 O¢dopmiienue u pacmonoXeHne TeKcTa pedepara

5.3.1 Tekcr pedepara MOXKET MyOJUKOBATHCS BMECTE C pePepUPYEMbIM TOKYMEHTOM HJIN
BXOJIUTH B cOcTaB Oubanorpaduueckoit 3anucu pedeprupyemMoro J0KyMeHTa.

5.3.1.1 bubnuorpadudeckas 3aMch, COCTAaBHON YacThIO KOTOPOU SIBIISIETCS TEKCT pedepara,
BKJTIOYAET TaKXKe:

3arnaBue pedepara (B COOTBETCTBHH C 5.3.2);

oubnuorpaduyeckoe omnucaHue pedhepupyeMoro ITOKyMeHTa (00s3aTeNbHbIM 3JEMEHT) B
coorBerctBum ¢ 'OCT 7.1;

3JIEMEHTHl HMH()OPMAITMOHHO-TIOUCKOBOTO SI3bIKA, HCIOJIB3YEMOro JUIS WHJICKCHPOBAHUS
pedepupyemoro nokymenrta B coorBeTcTBUU ¢ [[OCT 7.59 u TOCT 7.66.

5.3.2 3arnaBue pedepara OOBIYHO COBMAJACT C 3arjlaBUEM pedepupyeMoro JOKYMEHTa B
TOM ciy4ae, Korjaa pedepar coCTaBIseTCs Ha sI3bIKE OpUTHHAJA.

3arnaBue pedepara OTIMYACTCS OT 3arjiaBUs peeprupyeMoro JTOKYMEHTa B TeX Clydasx,
Korja:

pedepar cOCTaBISIOT Ha S3bIKE, OTIMYAIOUIEMCS OT S3bIKa pedepupyeMoro IOKyMEHTa,
TOrJa 3arjaBue pedepara NpUBOAAT B EPEBOJIE HA A3BIK pedepara;

pedepar cocTaBiIAIOT Ha YacTh JOKYMEHTa, TorAa pedepary MprUCcBauBaloOT 3arjaBue JaHHON
YacTH JIOKyMEHTa Ha si3bIKe pedepara;

3arjaBHe JOKYMEHTa HE OTpa)kaeT COJeprKaHUs JOKyMEHTa, Toraa pedepary MpHUCBauBaIOT
HOBOE 3arjaBue Ha A3bIKke pedepara;

COCTaBJISIIOT CBOJAHBIN pedepaT Ha HECKOJIBKO JTOKYMEHTOB, TOorja pedepaTy npucBauBaroT
HOBOE 3arjaBue Ha s3bIKe pedepara.

5.3.3 B wuHbOpMAIMOHHBIX  HW3JAaHMAX  TEKCT pedepara  MOMEMAIOT  TIOCIE
OubmmorpadguuecKoro onucaHus UCXOTHOTO JOKYMEHTA.

B cBomubix pedepatax npomyckaercs moMeniaTh TEKCT pedepata Mexay 3ariaBUeM
pedepata u 6ubimorpaduyeckuM ONMMCcaHUEM UCXOIHBIX TOKYMEHTOB.

5.3.4 U3natenbckoe oopMieHHE U pacioiokeHne pedepaToB, MyOIUKYEMbIX B U3/IaHUSAX, -
no 'OCT 7.4 uT'OCT 7.5.

5.3.5 Odopmrnenue u pacnonoxenue pedeparos Ha oruersl 0 HUP - mo TOCT 7.32.

6 AHHOTALUA

6.1 AHHOTaIMA BKJIOYAET XapPaKTEPUCTHKY OCHOBHOM TEMBI, MPOOJEeMbl 00BEKTa, IIENH
paboTel W ee pe3ynbTaThl. B aHHOTAMM YyKa3bIBaIOT, YTO HOBOTO HECET B ce0e MaHHBIHA
JIOKYMEHT B CPaBHEHUH C IPYTUMHU, POJICTBEHHBIMH 110 TEMATHKE U 1[EJIEBOMY Ha3HAUEHHUIO.
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6.2 AHHOTalMs MOXET BKJIIOYAaTh CBEACHHS OO0 aBTOpe IEPBHUYHOIO JOKYMEHTa U
JIOCTOMHCTBAaX MPOU3BENICHUS, B3AThIE U3 IPYTHUX JOKYMEHTOB.

6.3 AHHOTalMs TaKXe COJACPKHUT COOOIIeHHE 00 M3MEHEHHSX 3arjiaBus JOKyMEHTa WIN
ABTOPCKOTO KOJUIEKTHBA W TOJl BBIyCKAa MpEAbIAyIIero u3gaHus (Ipu Mepeu3 aHuu), roji, C
KOTOPOTO HAayaT BBITYCK MHOTOTOMHOTO H3JaHMs, YKa3aHHE O NPUHAIJICKHOCTH aBTOpa K
CTpaHe (Ha JOKYMEHTBI, IepeBeIEHHbIE C UHOCTPAHHBIX SI3BIKOB).

6.4 OcoOeHHOCTH TeKCTa aHHOTAIMM Ha HAYYHO-TEXHUYECKHE JOKYMEHTHI - B COOTBETCTBUU
¢ 5.2.4-5.2.10.

6.5 B anHOTanMM Ha MPOU3BEICHHS XYA0KECTBEHHOU JIUTEPATYPHI TOJIKHBI ObITh yKa3aHbI
CBEICHMSI O JIUTEPaTYpHOM >KaHpe, Mepuoj, K KOTOPOMY OTHOCHUTCS TBOPYECTBO aBTOPA,
OCHOBHas TeMa U Mpo0seMa MpOU3BEICHUS, MECTO M BpeMsl ICHCTBUS ONUCHIBAEMBIX COOBITHH.

AHHOTauMA Ha MPOU3BEICHUS XYI0KECTBEHHON JTUTEPATYpPhI - B COOTBETCTBUH C 6.3.

6.6 AHHOTalUs Ha MEPUOAMYECKUE U MPOJOJDKAIOIIMECS H3JaHUS BKIIOYACT JaHHBIE O
3amauax, IeNsIX, XapakTepe H3JaHus, 00 OObeAWHEHWH, pa3JeiICHUU, BO30OHOBJICHHH WIH
IPEKpaIleHNH BBITYCKA U JPYTUX U3MEHEHHSX B M3/1aHUH.

6.7 Pexomenmyemblii cpenanii 00beM anHoTanuu S00 meyaTHBIX 3HAKOB.

6.8 OdopmiieHne aHHOTAUHU B HH()OPMAIIMOHHBIX U3JaHUAX - B COOTBETCTBHH ¢ 5.3.1.1.

6.9 M3znarenpckoe oOpMIICHHE U PACIIONIOKEHUE aHHOTAIlUU, MMyOJIMKYEeMOW B W3/IaHUH, -
no 'OCT 7.4 uT'OCT 7.5.
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