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1 ObsacTh npuMeHeHu s

Hacrosimuii cranmapT ycTaHaBIMBAeT €AMHUIBI ydeTa TOKYMEHTOB (POHIOB OMONHMOTEK U
OpraHOB Hay4YHO-TexHUYeckoi nHpopMmaruu (nanee — HTU) u equHUIBI yaeTa 00CTyKUBaHUS
noJib30oBareseit ondmmuorek u opranos HTH.

Cranpmapr oOs3arenen s Bcex Oubnmorek u  opranoB HTU  HesaBucumo oT
BEJIOMCTBEHHOT'O MOAYMHEHUS U (HOPM COOCTBEHHOCTH.

2 Onpenesienust
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BblIa4a JoKyMeHTa: [IpenocraBieHue N0OKyMEeHTa MO 3ampocy MOJIb30BaTessl OMOIMOTEKH
Ha aboHEeMeHTe, B YHMTAJIHHOM 3ajie¢ 4epe3 HecTalMoHapHble (GOpMBI OOCITYKUBAHHS WIN
3JIEKTPOHHBIE HH(OPMALIMOHHBIE CETH.

rogoBoi KOMILIeKT: COBOKYITHOCTh HOMEPOB (BBIITYCKOB) IEPUOJUYECKUX U3IaHUMN 3a TOJ,
MpUHUMAaeMas 3a OJIHy YUETHYIO eUHUIY (oH/a.

Meponpusitue: COBOKYITHOCTb JHCTBUH, OpraHU3allMOHHBIX (DOPM, OPUEHTUPOBAHHBIX Ha
KOHTAaKTHBIE TPYIIbI MOJIb30BaTEIeH B ILIENAX YIOBJIETBOPEHUSI UX MOTPEeOHOCTEH B 3HAHUU,
uHpOpMaLn, OOILEHUH, PEKPEAIIUH.

MeTpomoJka: MexayHapoAHas equHuIla ydyera oObema (oHAa, u3Mepsiemas kKak | M
CTEIIAKHOM TOJIKHU, 3aHATON U3TaHUSIMH WU IPYTUMH TOKyMEHTaMHU.

Ha3BaHMe: Kaxioe HOBoe UM MOBTOPHOE M3JaHUE, IPYTroil TOKYMEHT, OTIMYAOIIUEcs OT
OCTaJIbHBIX 3arJlaBUeM, BBIXOJIHBIMH TaHHBIMH WU IPYTHUMH dJIEMEHTaMU O(OPMIICHHUS.

oTka3: HeynoBiaeTBOpEeHHBIN 3aIpoC MOIh30BaTENsT OMOINOTEKH.

noAMMBKA (MepervieTHasi efnHUNA): COBOKYMHOCTh HOMEPOB MEPUOANYECKUX H3AAHUM
(TOKyMEHTOB), CIIUTHIX, MEPEIUIETEHHBIX WM CKPEIJIEHHBIX IPYTHM CIOCOOOM B OJHO LIEJIOE U
NPUHUMAEMBbIX 32 OJJHY YUETHYIO eHHULLY (hoHa.

NMoJib30Bare/ib O0uOJMoTeKH: DU3nyeckoe WM IOPUINYECKOE JIMIO, IOJIb3YIOLIEecs
yciayraMu OMOIHOTEKH (YMTATENb, TOCETUTENb MEPOIPUATHI, AaOOHEHT).

nocemenue: [Ipuxoxa mons3oBarens B Oubanorexky uinu opran HTU, 3apeructpupoBaHHbIi B
KOHTPOJIBHOM JIUCTKE WM (QOpPMYJsIpe 4YUTaTelNs, APYrol TOKyMEHTAIlluu, NPUHATONH B
oubmoreke nwiu oprane HTU, a Takke B 2eKTpOHHON 0a3e JTaHHBIX.

noctossHHo aAeiicTBywmmii 3anpoc (IIJ[3): Tema wuHdopmammoHHOTO 3ampoca Ha
o0cimy>)kuBaHHEe aOOHEHTOB B CHCTEME M30MpaTEIhbHOTO pachpocTpaHeHus uHbopMamnuu (nanee
— UPN).

sk3emIuiap: Kaxnas oraenbHas eauHHUIA JTOKYMEHTa, BKJIOYaemas B (OHI WIH
BBIOBIBAIOIIAS U3 HETO.

3 O01Me moJI0KeHus

3.1 O6vem ¢onma Oubmmoreku u oprana HTU wucuucngercs B yHU(PHUIMPOBAHHBIX
€IUHULIAX.

3.2 OCHOBHBIMM €IVHHUIAMH Y4€Ta JJIs BCEX BHJIOB JOKYMEHTOB SIBISIOTCS DK3EMIUIIP U
Ha3BaHUE.

3.3 OCHOBHBIMH €IMHUIIAMU yyeTa oObeMa (OH/a MEeYaTHBIX W3JIaHUH, HEOIMyOIMKOBAHHBIX
Y ayIMOBU3YaJIbHBIX JTOKYMEHTOB, AIEKTPOHHBIX U3/IaHUU SBIISIIOTCS SK3EMILISP U HA3BaHUE.

3.4 Vuer obvema ¢oHOA KYpHAIOB M Ta3eT NPOBOAMTCA B HK3EMIUISIpaX, Ha3BaHMIX,
TOJIOBBIX KOMIUIEKTaX, MOJIINBKAX.

3.5 JlomOMHUTENbHBIMU €IMHUIIAMU ydeTa oObemMa (POoHAA SBISIOTCS TOJOBOW KOMILIEKT,
METPOIIOJIKA, TOAIMUBKA (TIEPETUICTHAS €IUHUIIA).

3.6 Yuer o6beMa GoHIa B HA3BAHUSAX MPUMEHSETCS I HOBBIX MOCTYIUICHUH.

3.6.1 TloBTOpHOE M3aHUE YUUTHIBACTCA KaK HOBOE Ha3BaHWE, €CJIM OHO JIOTIOJIHEHO U (WUJIH)
nepepadoTaHo.

3.6.2 MHOroToOMHOE H3/JIaHHe, OOBCAMHECHHOE OOIIMM 3arjaBUEM, YYUTBHIBAETCS KAaK OJHO
Ha3BaHME, 32 UCKIIOYEHUEM TOMOB, UMEIOINX WHIMBUIYaIbHOE 3aIJIaBUE.

3.6.3 Konus m3nanus Wiy HEOMyOJIMKOBAaHHOTO JOKYMEHTAa HE3aBUCHMO OT BHJA HOCHUTEIIS
YUUTBIBAETCS TaK K€, KAK OPUTHUHAIL

3.7 IlpunoxkeHus K W3AaHUAM (KapThbl, aTiachl, TaOJULbI, OOBSCHUTENIbHBIC 3aMUCKH,
yKa3aTenu reorpaduuecKux Ha3BaHUM, HOTHI, TpaMILIacTUHKH, Tutakatel, CD-ROM, nucketst u
T. 11.), HE UMEIOIIE CAMOCTOSITEILbHOTO 3HAUEHHUsI, OTJEIbHO HE YUUTHIBAIOTCS.
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3.8 CamocTosiTeNbHBIC W3JIaHUS, OOBEIWHEHHBIE B OJHOM IeperieTe (KOHBOJIOTE)
quTBIBaIOTCH KaK OTACJIBbHBIC 3K3eMHHHpBI 1 OTACJIBHBIC HA3BaAHU .

4 Yuer OTAeJbHBIX BUAOB H3AAHUH U HBOHyﬁJIHKOBaHHLIX JOKYMEHTOB

4.1 Knuru u Opoumopsi

4.1.1 Kaxnas kHUTa WIA OpOIIIOpa, BXOAAIIAs B CEPHUIO, YUHUTHIBACTCA KaK OTIEIHHOE
Ha3BaHUC.

4.1.2 Kaxnas w3 OpoOIIIOp, BBIMYIICHHBIX B OOBEAMHSIOMEH HMX HW3AATEIILCKON TamKe
(00IOKKE), yIUTHIBACTCS KaK OTIEIIbHOE Ha3BaHUE.

4.2 llepuoanyeckue U3TaAHUSA

4.2.1 OCHOBHBIMHU eIMHUIIAMU y4yeTa o0bema (hoH/a KYpHAIIOB SIBISAETCS SK3EMIUIIP (TOM,
HOMEp, BBINYCK) M Ha3BaHHE W3/IaHUS 3a BCE TOJbI €ro MOCTYIUIeHHUs B ()OHA HE3aBHUCHUMO OT
U3MEHEHMS 3arJIaBusl )KypHaJa.

Kpowme toro, 06bem hoHaa *KypHAIOB YUUTHIBAETCS B FOJJOBBIX KOMILIEKTAX.

4.2.2 OCHOBHBIMH €IUHHIIAMU y4eTa oObeMa (pOHIa ra3eT SIBISIOTCS TOJOBOWH KOMILUIEKT
ra3er, KOTOPbI MOAJEKUT IMOCTOSTHHOMY XPAaHEHUIO B JaHHOM (DOHJE, U Ha3BaHHE KOMILIEKTa
U3JJaHKA 32 BCE TOJIBI €T0 MOCTYIJICHUS B (DOH]T HE3aBUCUMO OT U3MEHEHUS 3arjaBys U3aHHs.

[Ipumeuvanue — JlOmOJHUTENBHO JOIMyCKaeTcs ydeT oobema (poHma B HOMepax (mJis
HEMEPEIUIETeHHBIX Ta3€T) U MOAIIMBKaX (MEePEIIeTHBIX eANHUIAX ).

4.2.3 EnuHuMIaMu ydeTa OJHOJHEBHBIX (Pa30oBbIX) Ta3eT CIOyXaT 3K3eMIusip (HOMED,
BBINTYCK) U Ha3BaHHE T'a3eThl.

4.3 Ilpomosxaommecs U3AaHUS

4.3.1 OCHOBHBIMU €IUHHIIAMHU yueTa o0beMa (HOHIa MPOJOKAIOIIMXCS N3JAHUH SBISIOTCS
9K3EMIUIAP (TOM, BBIYCK) U Ha3BaHHE KOMIUIEKTA M3JaHUS 3a BCE TOJbl €ro MOCTYIUICHUS B
(GbOHIT HE3aBUCUMO OT U3MEHEHUSI 3arJIaBysl U3TaHHUS.

43.2 Kaxnmas cepusi NOPOAOKAIOIIETOCA HW3JaHUS, HMEIOMAsi CaMOCTOSITEIbHYIO
HYMEpALUIO BBITYCKOB, YYUTHIBACTCS KaK OT/AEIbHOE Ha3BaHUE.

4.3.3 Kaxaplii caMOCTOSITEIBHBIA TOM (BBIITYCK) TTPOIOJDKAIOIIETOCS U3/IaHUS YIUTHIBACTCS
KaK OT/IeJIbHOE Ha3BaHUE.

4.4 HoTHble U31aHUA

4.4.1 EnyHuniaMy yueta HOTHBIX U3JIaHUH SIBJISIFOTCS 9K3EMILISP U HAa3BaHHUE.

4.4.2 OtnenpHble mapTuu (TOJ0Ca), OOBEAMHEHHBIE C MAPTUTYPOH (KJIABUPOM) B OJHOM
U3JIaHUH, a TaKXKe MapThH, OOhEeAMHEHHBIE M3AATEIhCKOM Mankoh (00JI0XKKOW), YIHTHIBAIOTCS
KaK OJIMH 3K3eMIUIP U OJJTHO Ha3BaHUE.

4.4.3 OtpenbHble napTuM (rojoca) W MHapTUTypa (KJIaBHp), H3AAHHBIE pa3JeNbHO,
YUHUTBIBAIOTCSI KaK Pa3HbIE SK3EMIUISIPHI.

4.4.4 CamocrosTenbHbIE HOTHBIE U3JaHUSA, OOBEAMHEHHBIE B OJHOM IEperJieTe
(KOHBOJIIOTE), YUUTHIBAIOTCS KaK OTAEIbHBIC SK3EMILISPHI U OTJE/IbHbIE HAa3BaHMUSL.

4.5 Kaprorpadpuveckue u3raHus
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4.5.1 Kapra, uw3manHas Ha HECKOJIBKMX JIUCTaX, OOBEIWHEHHBIX OOIIMM 3arjlaBUEM,
YUYUTBIBACTCA KaK OJWH 3K3CMILIAP U OJHO HAa3BAHUC.

4.5.2 Kaxnplii CaMOCTOSITEJIbHBIM JIMCT CEPUMHOW KapThl YUYUTHIBACTCS KaK OTJEIbHBIN
SK3CMIUIAP U OTACIIBHOC HAa3BaAHUC.

4.6 U3ou3nanus

4.6.1 JlucToBbie u3naHus, 0ObECIUHCHHBIC M3ATCIBCKON ManmKoi (00JI0KKOH, MaHKETKOM,
00epTKOif), YIUTHIBAIOTCS KaK OJJUH SK3EMIUISIP U OJIHO Ha3BaHUE.

4.6.2 Kaxpaplii nuct cepuM HW30M3JaHUN, HE OOBEIMHEHHBIH W3IATENBCKOM MarKou
(00105KKOM, MaH)KETKOM, OOCPTKOW), YYUTHIBAETCS KAaK OTIEIBHBIN JK3EMIULIp U OTACIBHOE
Ha3BaHUE.

4.7 JIucToBbI€ TEKCTOBDbIE H3JaHUA

4.7.1 JIucroBble TEKCTOBbIC M3AaHNUs, BBIMYIEHHbIC B 00ObEAMHAIONICH U31aTEeIbCKON Marke
(MaHXeTKe), yYUTBIBAIOTCS KaK OJIMH 3K3EMIUIAP U OJJHO Ha3BaHUE.

4.8 CnenuajbHble BUIbl HOPMATUBHBIX JOKYMEHTOB

4.8.1 CrangapTsl ¥ KaTaJIOTH MPOMBIILICHHOTO 000PY/IOBAaHUS U W3JIEJIHH, BBITYIIICHHBIC B
OOBEAMHSIIONMICH WX HW3JATENbCKOW mamke (0OJO0KKE), MPU HATMYUKM Ha Tanke OOIIeH IEHBI,
CoOJIep’KaHusl BCETrO M3/IaHUS U €UHBIX BBIXOJIHBIX JaHHBIX, YUUTHIBAIOTCS KaK OJUH K3EMIUISIP
Y OJIHO Ha3BaHUE.

4.8.2 CtaHgapThl U KaTaJIOTH MPOMBIILIEHHOTO 000PY/IOBAaHUS W W3JIEJIHH, BBITYIIICHHBIC B
BUJIE OT/CJIbHBIX JMCTOB, €CJIM KaXK/IbIi U3 HUX UMEET CBOU BBIXOJHbBIC JAHHBIC, IIEHY, TUPAX,
YUUTBIBAIOTCS KaK OTAENbHBIN SK3EMIUIAP U OT/AEIbHOE Ha3BaHUE, 1aXe €CIM OHU 00beTUHEHBI
OJIHOM TaIKo# (00JI0XKKOH ).

4.9 JlenoHNpoOBaHHbIC HAYYHbIe PadOTHI

4.9.1 lenonupoBanHasi HayuHasi paboTa (paboTa B IBYX 3K3EMIUIIpax U COMPOBOIUTEIILHBIC
JOKYMEHTBI K Heil), coeprkalascs B OTIENbHOM Manke, yYUThIBAeTCS KaK OAMH JK3EMIULP U
OJIHO Ha3BaHHUE.

4.10 Heonny0.1MKOBaHHBIE JOKYMEHTBI

4.10.1 HeonyOnukoBaHHbIE JOKYMEHTBI, COpOIIIOPOBAaHHBIE MM COJEpXKAIIUecs B
OTJEJIbHON MarnKe, yYUTHIBAIOTCS KaK OJMH YK3EMIUISIP M OJHO Ha3BaHHUE.

4.10.2 Jlnsg KOHCTPYKTOPCKOW JOKYMEHTAllMu EOUHHUIEH YydeTa SBIAETCA YEpTEeX WIH
HOJIHBIN KOMIUIEKT KOHCTPYKTOPCKUX IOKYMEHTOB, OTHOCSIIIUXCS K OTHOMY M3IEIHIO.

5 Y4er ayanoBu3yajibHbIX JOKYMEHTOB

5.1 ®oHOAOKYMEHTBI

5.1.1 Equaunamu yueta oobema GpoHaa GOHOTOKYMEHTOB SIBIISIOTCS SK3EMIUISIP M Ha3BaHHUE.

5.1.2 Dx3eMmusipoM (OHOTOKYMEHTOB SIBIISIFOTCS: JUCK — I TPAMILJIACTUHOK, KOMIIAKT-
JIMCKOB; KaTylIKa, KacceTa, 000MHa — JJIs1 MarHUTHBIX ()OHOTPAMM.
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5.1.3 OtnenbHO BbINYIIEHHAS TPAMIUIACTUHKA, KOMITAKT-IUCK YUUTBIBAIOTCS KaK OJWH JIUCK
¥ OJTHO Ha3BaHHUE.

KommiekT (a1p60M) rpamMIuiacTHHOK, KOMITAKT-AUCKOB, 00bETMHEHHBIX OOITMM Ha3BaHHUEM,
YUUTBIBACTCS 110 KOJIMYECTBY AWCKOB M OJJHOMY Ha3BaHHUIO.

5.1.4 MaruautHas ¢QoHOrpaMmMa Ha OJHOW KaTymike (KacceTe) YYMTHIBAeTCS KakK OJIHA
Karymka(kacceta) W OJHO Ha3BaHWe. MarHuTHas (oHOrpaMMa HAa HECKOJIBKHX KaTyIIKax
(kaccerax), 0ObETMHEHHBIX OOIIMM HAa3BaHUEM, YUUTBHIBAETCS MO KOJIMYECTBY KaTyIIeK (Kaccer)
¥ OJTHOMY Ha3BaHUIO.

5.1.5 OrtnenbHO BBINYIIEHHBIH (OHOJOKYMEHT WM KOMIUIEKT (DOHOJOKYMEHTOB,
O0BEIMHEHHBIX OOIIMM 3arjiaBHEeM, YYUTHIBACTCS KaK OJHO Ha3BaHHE HE3aBHCHMO OT 4YHCIa
3aMKUCaHHBIX TPOU3BEICHUH.

5.1.6 TIoBTOpHO BBIMYIIEHHBIH (OHOIOKYMEHT YYHMTHIBAECTCS KaK HOBOE Ha3BaHHUE, €CIU
UMeeT MPOU3BOACTBEHHbIH WM (UPMEHHBII HOMep (HOMeEpa), OTIMYHBIN OT MpeabAyIEero
U3JIaHUs C AHATIOTUYHBIM Ha3BaHUEM.

5.2 Bugeo1oKyMeHThbl

5.2.1 Equaunamu yueta (GpoHia BUACOTOKYMEHTOB SIBIISIOTCS SK3EMIUISIP M Ha3BaHUE.

5.2.2 DK3eMIUIApOM BUACOIOKYMEHTOB SABJISIOTCS KACCETa UIIN JTUCK.

5.2.3 O0muii 00beM (QoHAAa BHICOJOKYMEHTOB YYHUTBHIBACTCS IO KOJWYECTBY KacCeT HIIU
JIVICKOB.

5.2.4 BuneoJOKyMEeHThl YUUTBHIBAKOTCS 0 NTpaBUiIaM, yCTaHOBJIEHHBIM B 5.1.3 — 5.1.5.

5.3 KnHOAOKYMEHTBI

5.3.1 Eqununamu yueta poHa KHHOIOKYMEHTOB SIBJIETCSl 00OMHA.

5.3.2 KunopunbM yduThIBaeTCA Kak OJHO HAa3BaHHME HE3aBHCHMO OT YHCJIA COCTABIISIOIINX
ero vacreit (00OuH).

5.3.3 OOt 06beM PoH1a KHHOPUITBMOB YUYUTHIBAETCS IO KOJIMYECTBY OOOHH.

5.3.4 InadunpM y4uTHIBaeTCS Kak OAHO Ha3BaHWE HE3aBHCHUMO OT YHMCIJIA COCTABIISIOIIMX
€ro 4yacTeil (pyJIOHOB).

5.3.5 O6muit 06beM GoHa TUAPUIEMOB YUUTHIBACTCS MO KOJIUYECTBY PYJIOHOB.

5.4 ®oTON0KYMEHTBI

5.4.1 Enununiamu yueta GoHaa GOTOTOKYMEHTOB SBISIOTCS SK3EMIUISAP U Ha3BaHUE.

5.4.2 Dx3eMIIsipoM (POTOAOKYMEHTOB SIBIISIETCS KaJIp.

5.4.3 KoMIUIEKT OUano3uTUBOB YUUTHIBAETCA KaK OJHO HA3BaHWE HE3aBHCHUMO OT YHCIA
COCTABJISIIOLIUX €T0 CIOKETOB (KaapoB).

5.4.4 O6muit 06beM GoHa TUATTIO3UTUBOB YUUTHIBACTCS MO KOJIUYECTBY KaJIPOB.

5.5 JlokymeHTBI HAa MHKpO(dopmax

5.5.1 Egununamu yueta (oHIA ITOKYMEHTOB Ha MHUKpO(opMax SBISIOTCS SK3EMIULp U
Ha3BaHUE.

5.5.2 DK3eMIIsIpOM JOKYMEHTOB Ha MUKpo(opMax SBISIOTCS: (UIIa — I MUKPOQHIIL;
PYJIOH — U1l MUKPO(UIBMOB.

5.5.3 Kommiekr ¢uii, 0OObEIUHEHHBIX OOIMMM HA3BAHHMEM, YYHUTHIBAETCS KakK OJHO
Ha3BaHUE.
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5.5.4 O6mmit 06beM (oHITA TOKYMEHTOB Ha MUKPOQUINIAX YUYUTHIBACTCS O KOJUYECTBY
du.

5.6 AynuoBusyanbHble HOKyMeHTHI (ABJI), sBIsroruecss mprioKeHUEM K JIPYyTrdM BHIaM
JIOKYMEHTOB, OTACILHOMY y4eTy He TOJIJIeKAT.

[Ipumeuanune — [lpu 3aTpyIHUTENBHBIX CIy4asx OIpeIeeHHs] OCHOBHOIO HOCHUTEIS
uH(GOpPMaIIUY U TIPUIIOKEHUS K HEMY 32 OCHOBHON HOCHUTEJh, MOJUICKAIINNA YIeTy, TPHHIMAETCS
TEKCTOBBIM JOKYMEHT.

6 Yuer 3JIeKTPOHHBIX U3IAHU

6.1 EnuannaMu ydeTa 3JeKTPOHHBIX W3AAaHUN SIBJSIOTCS SK3EMIUISIP U Ha3BaHHUE.

6.2 DK3eMIUISIPOM AJI 3JIEKTPOHHBIX W3AaHUH ABISIIOTCS AMCKeTa U onTthdeckui nuck (CD-
ROM u mynbTumenua).

6.3 DNeKTpOHHBIE U3/IaHUS YUUTHIBAIOTCS 110 MPaBUIIaM, YCTaHOBIECHHBIM B 5.1.3.

7 Yder noab3oBareJei 0ndauorex n opranos HTU

7.1 Enuauneit yuera unTatesiel sBisieTCsl YUTATENb.

7.1.1 Yuer oOmiero ymcia yuTareiaeil MPOBOIUTCS IO YHUCIY YUTATENCH, OOCTY)KEHHBIX
BCEMU CTPYKTYPHBIMU TMOpa3aeneHussMu oudnuorexku uinu oprana HTU u 3apeructpupoBaHHbIX
B €IMHOM PETUCTPALIMOHHON KapTOTEeKe Win eauHou bJ] untarenei.

[Ipumeuanue — llpu Hamuuum B Oubnmorexke wim opraHe HTU enumHCTBEHHOTO
CTPYKTYPHOIO TOApa3/eieHHs] y4eT OO0Iero Yyucia yuTaTesied MOXKET MPOBOJUTHCS HAa OCHOBE
KapTOTeKH (POPMYIISIPOB UUTATEIICH.

7.2 Enununeir ydera aOOHEHTOB MexOHOMMoTewHoro aboHemeHta (nmamee — MBA)
SIBJISIETCSL OIUH A0OHEHT.

7.2.1 Yyer obmiero uncia aboHeHToB MBA mpoBOaUTCS MO Ynciy OMOIUOTEK MIIM OPTraHOB
HTWU, 3apeructpupoBaHHbIX B KapToTeke win b/l peructpanun abonentoB MBA.

7.3 Enununeit yuera aGoHeHTOB cucteMbl MPU sBisieTcss MHAMBUAYANbHBIA (JIUIIO) WA
KOJJIGKTHBHBIN  (OpraHuzanusi) aOOHEHT, 3aperUCTPUPOBAHHBIM B KapToTeke wuiau b/l
peructpanuu abonenrta cuctemsl MPU.

7.3.1 Yuer obmero uncna aboHeHTOB cucteMbl MPU mpoBoauTcs mo yuciy aOOHEHTOB,
3aperuCTPUPOBAHHBIX B KapToTeke uin b/l 3Toil cucTeMsl.

7.4 Enuaunedt yuera nojb3oBareneid, oopamiaomuxcsa B 0udauorexy nin oprad HTU uepes
3JIEKTPOHHbIE MH(QOPMAIIMOHHBIE CETH, SIBISIETCS KOJ MOJb30BaTeNs (JUIA WM OpraHU3aluu),
3apukcupoBaHHBIN Ha cepBepe Oubanorexu miu oprana HTU.

7.4.1 Yder obmiero uncia mojap3oBaresied, oopamarmmxcs B 0nbnuoreky wim opran HTU
yepe3 3JIEKTPOHHbIE MH(POPMALMOHHBIE CETH, OCYILECTBISETCS MO KOJUYECTBY HEOJIMHAKOBBIX
KOJIOB JIMI] ¥ OPTaHHU3aIINA, 3apEeTUCTPUPOBAHHBIX Ha cepBepe Onommoreku wim oprana HTHU.

7.5 EnuHunen ydera IMOCETUTENEH MEpONPUIATHH ABJISETCS JULO, IPUCYTCTBYIOLIEE HA
MEPONPUITHH U 3apPETUCTPUPOBAHHOE B JIOKYMEHTaxX, MPHUHATHIX B OMOIMOTEKE WM OpraHe
HTH.

7.5.1 Yder oOmiero 4ymcia MOCETUTEICH MEpPONPUITHI OCYIIECTBISETCS CYMMHUPOBAHHUEM
KOJIMYECTBA MPUCYTCTBYIOLIMX HA MEPOINPHUATUSX JIUI, 3aPErUCTPUPOBAHHBIX B MPHUHSITHIX
JOKYMEHTaX KaXKIbIM CTPYKTYpHBIM TMOJpa3jaeneHueM Oubnuoteku wuiau opranom HTU,
IIPOBOJASIIIUM MEPOIPUSITHE.

[Ipumeuvanue — UYUuciao mnoceTuTesneld MEpPONPUSATHS, COBMECTHO MPOBOAUMOIO
HECKOJIbKUMU CTPYKTYPHBIMH TOApa3AeNeHus MU OnommoTeku unu oprana HTU, yuutsiBaercs
OJIHUM CTPYKTYPHBIM MOJPA3AECICHUEM.
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8 Y4er nocemennii, odpamenui

8.1 Enununeil ydyera IOCEIIEHUN SABIAETCA OJHO IOCELICHUE, 3apErUCTPUPOBAHHOE B
nokymeHTaruu uin bJl, npunsTeix B Onbimoreke uiu oprane HTH.

8.2 EnuHuned ydyera oOpallleHHil K 3JIEKTPOHHOW OMOIMOTEeYHO-MH(POPMALMOHHON CeTH
SBJISICTCSI OJTHO OoOpalieHue Ha cepBep oundnmotexkn uiu opradn HTH.

8.3 VYdyer oOmero uwucna mnoceumieHUH (oOpaimieHuil) MTPOBOIUTCS CYMMHPOBAHUEM
MoCeNIeHH (00palIeHnii), YATEeHHBIX KaKIbIM CTPYKTYPHBIM TMOApa3aeieHneM OUOINOTeKN UITH
opranom HTH.

9 Yder 3anpocoB Ha JOKYMEHTBI H HX KOIIMHU

9.1 Enununeil ydera 3ampocoB Ha JOKYMEHTHl M HMX KOIMU SIBJISIETCS 3alpoc HAa OAMH
AK3EMIUISAP TOKYMEHTA WJIM KOIIHH, 3aPETUCTPUPOBAHHBIA B JTUCTKE YUTATEIILCKOTO TPEOOBAHUS
nnu B/I.

[Ipumeuanue — EnuHunen ydyera 3anmpoca Ha NEPUOANYECKOE U3TaHUE SBIAETCS OJMH
3K3€MHH$Ip n3aaHus U OJHA IMOAIIMBKA.

9.2 Vyer o0mero 4umcia 3ampocoB OCYHIECTBISETCS CYMMHUPOBAaHHEM JIMCTKOB
YUTATEIbCKOTO TpeOOBaHUs WK (PUKCUPOBAHHBIX 3a1ipocoB B b1,

10 Y4er BbIIaYH JOKYMEHTOB H UX KONMI

10.1 Enununei ydyera BblJaud JOKYMEHTOB U UX KONMH SBISAETCS SK3EMIUIAP, MOIYUYEHHBIN
MIOJIB30BATEJIEM IO €T0 3aIpocy.

[Ipumeuvanue — EnuHuneid ydyera BblAAYM [EPUOJWYECKUX W3JAHUN SABISETCA
3K3EMILISAP WIH MOJIINBKA, TOIyYEHHAas MTOJIb30BATEIEM 110 €r0 3aIpocy.

10.2 VYdyer BbIauuM [OKYMEHTOB IPOBOJUTCA IO YHMCIY BBIIAHHBIX JK3EMILISPOB,
3apETUCTPUPOBAHHBIX B (OpMYyJIsipe UMTATENs, JUCTKE YUTATENbCKOTO TpeOoBaHUs, OllaHKe-
3akaze mo MBA, kHmXHOM popMyssipe Uil Jpyroi TOKyMEHTALWH, IPUHATON B OMOIMOTEKE U
oprane HTH, a Takxe B anekTponHoit b/I.

10.2.1 VYuer BblAauM >XKypHaJOB, Ta3eT, HOT, KapT, U30M3JAaHUN, MATEHTOB, CTAaHJIAPTOB,
IMPOMBIIUIEHHBIX KaTanoroB, ABJl, oObeIMHEHHBIX WU XPAHAIIUXCS B Mankax, KopoOkax,
KOMILJIEKTaX, MOINBKAX; MUKPO(QHIEMOB, MUKPO(DUIIL, IUCKET U IPYTUX TOKYMEHTOB, KOTOpPHIE
COCTOAT M3 HECKOJIBKHX 3K3EMIUIAPOB JOKYMEHTOB, IPOBOJUTCS MO YUCIY TE€X 3K3EMILIIPOB
JIOKYMEHTOB, KOTOPBIE COOTBETCTBYIOT 3aIIPOCY IOJIb30BATEII.

10.2.2 Ilpu BbIgave W3JaHWUK W3 OJHOTO CTPYKTYPHOTO TOApa3aeiieHus OMOIMOTEKH WIH
oprana HTHW B pgpyroe, yder BblJa4u IIPOBOJUTCA CTPYKTYPHBIM IOAPA3ACICHUEM,
HEIMOCPEICTBEHHO OCYIIECTBIISIOMIUM BbIIavy M3JaHUN YuTaTeo min aboneHty MBA.

10.3 Yuer oOmiero ymucia BBIJAHHBIX JTOKYMEHTOB IMPOBOJUTCS CYMMHPOBAaHHEM YHCIIA
9K3EMIUIIPOB, YUYTEHHBIX Ka)KIbIM CTPYKTYPHBIM MOJpa3jaeicHueM OUOIMOTEKH WM OpraHOM
HTU.

10.4 Yuer BblAauM KONMHMM M JTOKYMEHTOB C BBICTABKM BXOAMT B OOIll€€ YMCIO BBIJIAHHBIX
JIOKYMEHTOB.

10.5 Vder BbIauM TJIATHBIX KOMWWA JOKYMEHTOB, MPOBEICHHBIN CIEIUaTIn3uPOBAHHBIM
noapasnenenueM Oubnmoreku unu opranom HTU, ocymiecTBisercss OTAENbHO M BXOJIUT B
oO11ee YUCIIO BbIITaHHBIX JOKYMEHTOB.

11 Y4er 3anpocoB U OTBETOB HA CIPABOYHO-UH(POPMALIMOHHOE 00CYyKMBAHHE
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11.1 Enununeii yuera pa3oBbIX 3allpOCOB Ha CHPAaBOYHO-UH(POPMALMOHHOE OOCTY)KMBAHUE
(manee — CHO) siasieTcst 3ampoc.

11.1.1 Yuer pazoBbix 3anpocoB Ha CHO npoBoauTcs 1o 4uciy:

— 3aTpeOOBAHHBIX TEM (IIJIs1 TEMATHYECKUX OMOIMOTpaPUIECKUX 3aIIPOCOB);

— Oubmuorpaduueckux 3amuceil, TpeOyOIMX yYTOYHEHHs (I 3ampocoB  Ha
OoubmorpadguIeckoe yTouHeHHE);

— JIOKyMEHTOB, HaJlMuue KOTOphIX B Qouae Oubmmorekn uiau oprana HTU tpebyercs
YCTaHOBUTH (I aipeCHO-OMOIMOTpaduIeCcCKUX 3alpOCOB);

— 3aTpeboBaHHBIX (PAKTOB (114 (hakTorpaduyecKux 3ampocoB);

— TeM, TpeOyIoUMX aHAIUTUKO-CHHTETHYECKOro MpeoOpa3oBaHus JOKYMEHTAIbHOMN
uHpOpMaLUH (U1 aHATUTHYECKUX 3aIIPOCOB);

— METOAMYECKUX KOHCYJbTAIlUi M0 Pa3bsICHEHUIO MPaBUJI MOJb30BaHUS OUOIMOTEKON UITN
opranom HTU, mo wucnosnb30BaHUI0 MHOOPMAIIMOHHBIX H3JAaHUA M 3JIEMEHTOB CIPAaBOYHO-
oubmmorpaduueckoro ammapara (manee — CBA): kartamoroB, ykasarened, b/l w t.m. (mis
3arpoCOB OPUEHTALIMOHHOTO XapaKTepa).

11.1.2 Vuer oOmero umcina pa3oBbix 3ampocoB Ha CHO mpoBOauTCs CyMMHUpPOBaHHUEM
3aMpoCcoB, 3apETUCTPUPOBAHHBIX B AokyMeHTanwu (uiau bJl), mpuHsTOi B OMOMMOTEKE WU
oprane HTU.

11.2 Enununeit yueta BBINOJIHEHHBIX pa3oBbIX 3ampocoB Ha CHO sBusercs ycTHass WM
NMMCbMEHHAs CIpaBKa, CoJep)Kamias CBeIeHWsT 00 OaHOM Teme, 00 OJHOW YTOYHEHHOU
oubnmuorpaduueckoit 3amucu, 00 OJHOM YCTAHOBICHHOM H3IaHHWH, 00 OJHOM BBHISBICHHOM
dakTe, a Tak)Ke yCTHAs WIM MUCbMEHHAs METOMYECKasi KOHCYJIbTAIUs IO OHOMY BOIIPOCY.

11.2.1 Yyer BeinonHeHHbIX 3ampocoB Ha CHUO npoBoaUTCA MO YHUCITY:

— TEeMaTUYECKHX CIPABOK: OMOMMOTrpaduecKux CIHUCKOB, TEMAaTHUYECKHX MOA00POK (TpHu
BBITTOJIHEHUH TEMaTUYECKHX 3aIrpocoB). JlonoTHUTETHHO JIOITyCKaeTCs y4er
OuOIMorpagUIECKUX 3aMuCei, BKIIOUYEHHBIX B CIIPABKY;

— CIIPaBOK, BKIIOYAIOIIUX YTOUYHEHHBbIE OHOIMOrpaduueckue 3amucH (IIpU BBHITOTHEHUU
3ammpocoB Ha OubanorpaduuecKre yTouHeHHUs ),

— CIIPaBOK, COJIEPIKALINX CBEACHUS 00 M3IaHMX, HAIMYME KOTOPBIX YCTaHOBIICHO B (poHIE
ouomoteku i oprana HTU (mipu BeIMoTHEHNN apecHO-0M0IMOrpaguIecKrux 3arpocoB);

— CIpPaBOK, BKIIOYAIOIIUX BBISBICHHBIE WM YTOYHEHHBIE ()aKThl (IIPU BBITOJHEHUU
dakTorpaduIeCcKux 3ampocoB);

— CIpaBOK, BKIIOYAIOMUX O0030pHO-aHAIUTUYECKWE CBEACHHUS (TPU  BBIIOJHEHUU
AHAJTMTUYECKUX 3alPOCOB);

— METOAMYECKMX KOHCYJIbTAllMii (IpHU BBIMOJHEHUH 3alpOCOB  OPHEHTAI[MOHHOTO
Xapaxkrepa).

11.2.2 Yyer obmiero yncia BHITOTHEHHBIX 3anpocoB Ha CMO npoBoaNUTCS CyMMHpPOBaHUEM
CIIPaBOK, KOHCYJbTAIlMK, 3apeTHUCTPUPOBAHHBIX B JoKymeHTanuu (wim bBJl), mpunsToit B
6ubmmotexe nim oprane HTU.

11.3 VYyer mnepeagpecoBaHHBIX 3alpOCOB MPOBOAMTCS IO YHCIY U3BELICHHH O
nepeaipecoBKe 3arpocoB B Apyrue 6ubdmarnorexu uinu opranst HTU.

[Ipumeuanue — [lepeagpecoBaHHbIE 3aMPOCH! KaK BBHIIIOJHEHHBIE HE YUUTHIBAIOTCS.

11.4 Epununeil yueta NOCTOSHHO aAeWcTByromux 3amnpocoB Ha CHUO B pexume MPU
seasercs [1113.

11.4.1 Yuer obmero yucna I1/I3 na CHUO B pexxume UPU mpoBogutcs cymMMUpOBaHHEM
[T/13, 3apeructpupoBaHHbIX B gokyMeHTanuu (win bJl), mpuHsATO# B OMOIMOTEKE MIIM OpraHe
HTH.
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11.5 Enununeit ydera CHUTHAJIbHBIX OIMOBEIICHUH, HANPABJICHHBIX A0OHEHTAM CHCTEMBI
WPU, sBnsieTcs onosenieHre 00 0THOM HCTOYHUKE HHPOPMAITUH.

11.5.1 Yder o0miero unciaa CUTHAIBHBIX OMOBEIICHUN TPOBOJIUTCS MO YUCITY OIOBEIICHUM,
HAIPaBIIEHHBIX BCeM a0oHEeHTaM cucTembl IPU u 3aperucTpupoBaHHBIX B JOKYMEHTAUUU (WA
bJ1), npunsiToit B Oubauorexe uinu oprane HTU.

12 Yyert oTKAa30B

12.1 Enununeit yyeta 0Tka30B Ha JOKyMEHTHI, uX konuu u CUO sBisieTcs HEBBITTOIHEHHBIN
3arpoc IMOJIb30BaTeNsl, 3aPErUCTPUPOBAHHBIA B JIUCTKE YUTATENbCKOro TpeboBanus (uau BJI),
JIPYrod TOKyMEHTAIIMHU, IPUHATON B OnOimoTteke uiu oprane HTU.

12.1.1 VYyer oOmero 4ymcia OTKAa30B IPOBOAMTCS CYMMHPOBAaHHEM HEBBITIOIHEHHBIX
3alpOCOB  IOJIB30BATEJIEH, 3apPETUCTPUPOBAHHBIX B KaXIOM CTPYKTYPHOM MOApa3JcIICHUN
6ubmmotexu unu oprane HTU.

13 Y4yer meponpusituii

13.1 Egununeil yuera MeponpuATUN SBISETCS OJHO MEPOIPUSATUE — BBICTABKA, YCTHBIN
0030p, 1eHb HH(pOpPMAITUU, SKCKYPCHS U T. 1., 3apETUCTPUPOBAHHOE B OKyMeHTauu (miu bJ1),
npuHATON B 6ubnmoreke mnu oprane HTU.

13.2 VYuer oOmiero 4mciia MEpONPUATHA TMPOBOAUTCS CYMMHPOBAHUEM MEPOIPHUATHH,
3apEruCTPUPOBAHHBIX KXKIABIM TOIpa3aesieHueM oubmuoreku win opranom HTH.

[Ipumeuvanus

1 JlonoaHUTENbHO B NPUHATOW nokymMeHTauuu (nin bJl) Benercss yueT 3KCIOHMPYEMBIX U
BBIJIAHHBIX JJOKYMEHTOB, a TAK)KE€ YYaCTHUKOB MEPONPHUSITHI.

2 MepormpusiTiue, BKIIOYAIOIIEe 0JJHOBPEMEHHOE MPOBEICHNE PA3IUYHBIX (HopM (Hampumep
BBICTABKY M YCTHBIN OuOnumorpaduyeckuii 0030p), YUUTHIBAETCS KaK OJHO MEPOIpPHUSATHE, HO
COCTABJISIOLIME 3TOTO MEPONIPHUATHSI HAa3bIBAIOTCA B IpuHATON AokymeHTaruu (b/1).

3 MeponpusTue, B OpraHu3ali 1 IPOBEICHUH KOTOPOTO NPUHUMAIN y4aCTHE HECKOJIbKO
CTPYKTYPHBIX NOJIpa3JeJICHNI, YYUTHIBAETCS OJUH Pa3.



